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Future  Forms Enhancements

Each court and user can determine the process 
for creating forms.
Forms ca be saved on the AS/400 and then 
modified if necessary.
Most paragraphs are expandable or can be 
deleted.
No limits for the number of petitions or children 
on a form.
No limits for the number of charges on a page.

Form Setup

From the Maintenance screen



2

Form Setup

Form setup is created at the “Work With 
Form Types” screen.  To access the form 
setup screen enter FMY and press enter

Form Setup for Court

To setup the Court’s preferences 
for a form, enter “2” to change

Print Unselected Lines

Y = Form will print all paragraphs from the 
form, even if not selected (Example #1)

N = Form will print only the paragraphs 
that have been “X” (Example #2)
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Exit Prompt After Print

Y = Exit form generation screen after F21 to print

N = Form generation screen will remain after F21 to 
print for further modifications or changes

Create DOCSUM Copy

Y = Will create a saved version of the form for future 
modifications/printing (Example #3).

N = Will not save the form for future modifications

Form Preference for User

To setup a preference 
for a specific user enter 
a “P” next to the form



4

To add a profile for 
a user press F9

Enter the Court location and 
User Profile ID for this person

Form Type Preferences

Print Unselected

Y = Form will print all paragraphs from the 
form, even if not selected

N = Form will print only the paragraphs that 
have been “X”
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Form Type Preferences

Exit After Print

Y = Exit form generation screen after F21 to print

N = Form generation screen will remain after F21 
to print for further modifications or changes

Form Type Preferences

Create DOCSUM

Y = Will create a saved version of the form for future 
modifications/printing (Example #3).

N = Will not save the form for future modifications

Form Generation

Processing forms has not been 
changed.  Create the form from 
the Edit Event screen
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Form Generation

There are changes in the 
Forms Processing Screen.  

Form Generation

Changes can be made to 
the printing preferences

You may F4 prompt 
on selected fields.
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F4 at “The Court finds” text…

…will return you to a list of the 
petitions and related charges 
associated with this form.

F4 at text lines will bring in 
Edit Text Comments screen
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When you have completed 
the form F21 to print.

DOC SUM

To view the forms that have been generated and 
saved in the DOCSUM version at the Work with 
Juveniles (JUV) screen, place an “D” next to the 
minor’s name and press enter.

To modify the form at the Form History screen, 
enter a 2 next to the form you would like to 
modify and press enter.
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The DOC SUM version of this form is 
displayed.  You may make changes to 
this form for reprinting.

If you want to delete or insert 
lines, F4 prompt on the line.

Enter “I” to insert a line or “4” 
to delete a line and press enter.
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The line has been deleted.

Continue modifying the form and when 
you have completed your modifications 
select F21 to reprint the form

You are returned to the Form 
History screen.  F3 to exit.
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Discussion

Projected Release Date of Forms 
Enhancements
Prioritization of Forms
Questions

For Further Assistance
Check visit our website at courts.mi.gov/jis
Email us at tcshelpdesk@courts.mi.gov
Call us at 888-339-1547 

select option 4 for the TCS team
Fax us at 517-373-7451
Mail to:

Judicial Information Systems
Trial Court Team
Michigan Hall of Justice
PO Box 30048
Lansing, Michigan  48909


